City of

City of Richmond Rielesnsoowsdl
eTRAKIT Business License Application

License Application

To apply for a License, users must register by selecting Setup an Account and filling out user application.
Click on Setup an account (If registered or a contractor applying for a permit this step not needed,
contractors should contact The building division for a PIN ).

| Public Usermaie Fasswam LogiN | B REMEMEER ME

CITY OF

Select the Apply for a New License menu option under the License menu and you are required
to login.
Enter your user name and password in the Public Login section if you are a registered user or if
you are a registered “Contractor/Landlord/Utility”, use the dropdown to find your account and
enter your password.

Home Satup an Account Fublic ¥ 1 m Forgm Username

Permit Application Public Login S\

Apply/Submit Applcation
Search for Permi =

LOG IN OPTIONS:
Please note that you must be a registered user to submit applications in eTRAKIT.

Projects Public User: If you do not have a login, please register as a new user.
Search Projects
p_gn e
: User Name:
Properties
Search Property Password:

* New users Click here to Register.

ot Forgot your user name?

Apply for New Licenses

Search Licenses

Pay Fees
Violations Contractor/Landlord/Utility Login S\

Search

Edirees Contractor User: Select company name from dropdown, |f the City has already set up
s your account. Please contact Bullding_Reg D @ecl.ric dcaus to setup a permit

Report Issus PetitionEnsoll account.

v

b?ipﬁﬂq e PasswordPIN:

Paid tems

Forgot your password?

_.“
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City of Richmond
eTRAKIT Business License Application Process

License Declaration: Please read the License Declaration and click “I Agree” then click

My Dashboard

Permit Application
Se
P
F

Violations
Search
Pay Fees

|ssues

CONTINUE.

H L s UASHBUARKD WEUIL FRUE eV LAR (ASTERN

APPLICATION DECLARATION

by anyone who wishes to transact or conduct business within the tax boundaries of the City

A Busi Li is reg
of Richmond.

The City of Richmond Municipal Code Section 7.04 requires all businesses to pay a business tax, but such payment does not
authorize an applicant to do business in the City. All businesses must comply and continue to comply with all laws of the
City, including but not limited to its zoning, building, planning, and fire regulations.

requirements and

Assembly Bill 3002 went into effect on January 1, 2019, which provi inf ti garding disability acce
I to busi

To read the full notice in English, click HERE. To view in other languages click HERE.

| declare under penalty of perjury that the information contained in this application is true and correct to the best or my
knowledge; that | am licensed or otherwise qualified to conduct the business described in this application; and that | do not
intend to engage in or allow criminal activity on the business premises. | agree to comply with all requirements of Zoning,
Building, Fire and all other applicable laws, ordinances and regulations pertaining to the operation of such businesses. The
issuance of a license does not constitute the City’s consent that the holder or such license may operate a business in
violation of any such codes or regulations.

Report Issus/PetitionEnroll
Searc
IssuePetitionEnrolls

* | Agree
Shopping Cart | Disagree
Pay &ll Fess
Paid tems
Contact
Cortact us
! rp-—... o -
e Bl ) - )
Pt P bt P s i P P 54 — ¥,
]
4

STEP 71 ENTER BUSIHESS INFORMATION

All guestions must be answered or designated not Applicable (N/A) as appropriate.

Business Located in the City of Richmondmust submit:

e Zoning Compliance Information Form®
Home based business must submit:

e Certificate of Home Occupation Authorization™
e Signed permission from property owner if applicant is not the property owner

FAILURE TO PROVIDE ALL NECESSARY INFORMATION AND/OR DOCUMENTATION OR SUBMITTING THE FORM INCORRECTLY/INCOMPLETELY WILL RESULT IN
THE DENIAL OF THE APPLICATION REQUEST. IF THE REQUEST IS DENIED, CUSTOMERS MUST RESUBMIT A NEW APPLICATION WITH ALL NECESSARY
DOCUMENTATION. ONCE THE LICENSE HAS BEEN ISSUED, ANY CHANGES TO THE LICENSE INFORMATION MAY BE SUBJECT TO ADDITIONAL FEES.
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http://www.ci.richmond.ca.us/DocumentCenter/View/36762/Certificate-of-Home-Occupation?bidId=

City of Richmond
eTRAKIT Business License Flow Process

My Dasl

Permit Application
Search for Permit
Pay Fees
Fees Estimator
Issued Parmits Report

Projects

Search Property

Inspections
Schedule
Cancel
Scheduled

License Application

STEP 1 ENTER BUSINESS INFORMATION

Business Information

LICENSE WILL NOT BE ISSUED IF REQUIRED INFORMATION IS MISSING OR INCOMPLETE
First Time Applicants

To operate a business within the City of Richmond. a Business License is required before conducting a business.
Businesses located outside of the city are required to obtain a Business License before conducting any business within
the City of Richmond, even if licensed by another jurisdiction. If vour business name is other than your sumame, or has
more than one owner, or implies multiple ownership. you will need to file a Fictiious Business Name with the Contra
Costa County Clerk-Recorder's Office.

License
Apply for New Licenses
Search Licenses

*Attach a completed form as a PDF (REQUIRED WHEN APPLICABLE)

Complete and attach the following that applies:

Pay Fees
Business Located in the City of Richmond must submit:
Violations
Search . ) ) *
Pay Fees Zoning Compliance Information Form
Home b d busi must submit
135UEs
Report Issue/PetitionEnrol
ik Cerificate of Home Occupation Authorization®
Issue/Pettion/Enrolis Signed permission from property owner if applicant is not the property owner
FAILURE TO PROVIDE ALL NEC ESSARY ANDOR DOC OR SUBHITTING THE FORM INCORRECTIYANCOMPLETELY WILL RESULT IN THE DENIL OF THE
o i APPLCATION REQUEST. IF THE REQUEST 15 DENIED, CUSTOMERS MUST RESUSIIT A NEW APPLICATION WITH ALL NECESSARY DOCUMENTATDN. ONCE THE LCENSE HAS BEEN
Shopping Cart TO THE LCENSE [ JECTTO FEES,
Pay All Fees
Paid tems:
Con
Contact us ;
‘Business Hame
DBA
Type of License ANNUAL LICENSE v

*Business Subtype

*Type of Business

*FEIN / SSH 1D Number

v

State or Local Resale ID

Contractor License No.

Business Name -

DBA -

Type of License -

Business Subtype -
Type of Business -
FEIN / SSN ID Number -

State or Local Resale ID -

A business name is the official name of the person or entity that
owns the company. It is your business’s legal name.

A company is said to be "doing business as" or trade hame when
the name under which they operate their business differs from its
legal, registered name. Some states require dba or fictitious
business name filings to be made for the protection of consumers
conducting business with the entity.

Use the drop down to selct the type you are applying for the best
suits your use. (if located within Richmond this will always be
“Annual License”)

Use the drop down to select either “in-City” or “Out-of-City”

Use the drop down to select the classification the best fits your
prinicpal business activity from “ACCOUNTANT" to “WRITER”
Federal Employer Identification Number (EIN) or Social Security
Number registered to the Business Name

Retailers engaged in business in California must register with the
California Department of Tax and Fee Administration (CDTFA)
and pay the state's sales tax, which applies to all retail sales of
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City of Richmond

eTRAKIT Business License Application Process

Contractor License No.

Type of Ownership

Humber of Employees

*Describe the principal
products you sell or
services you proved in
the City of Richmond
(limit 150 characters):

goods and merchandise except those sales specifically exempted
by law. Enter your Tax Cerificate number here.

Enter the contactor number issued by The California Contractors
State License Board (CSLB)

ADDITIONAL BUSINESS INFORMATION

*First date of business

Aggregate SO FT
occupied

Lic. Type
MFR-Manufacturer
Wholesaler / Distributor
Retailing

Service

Home Based

Health Care

Day Care

Massage Parlor

Attachoments

Filename

Description

3 o 0 o o e

Select

NEXT STEF
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City of Richmond

eTRAKIT Business License Flow Process

Type of Ownership

Number of Employees
Description of Business

First Date of Business

Aggregate SQ FT occupied
Lic. Type

Business Activity Check
Boxes/Check all that Apply

O

a
a
a

ood

MFR-Manufacturer
Wholesaler /
Distributor
Retailing

Home Based

Health Care
Day Care
Massage Parlor

Attachments:

Click NEXT STEP

STEP 2 EHTER ADDRESS/CONTACT INFORMATION

Use the drop down to select the type of business ownership for
your legal entity

SOLE PROPRIETOR

PARTNERSHIP

LIMITED PARTNERSHIP

LLC

CORPORATION

TRUST

NON PROFIT CORPORATION

Number of persons employed by your business

Describe the principal products you sell or services you proved in
the City of Richmond (limit 150 characters)

Enter the date your business started operating in the City of
Richmond.

Enter the total square footage occupied at this location

Use the drop down to select the License Type the best fits your
prinicpal business activity.

Any business conducted from a residence must comply
with all zoning restrictions and must be approved by the
Planning Division.

Anyone conducting massage and/or bodywork must be

currently certified by the California Massage Therapy

Council.

To add an attachment with site or installation information, click the
SELECT button in the attachment window at the bottom and
select the file from your computer, give a brief description of the
information, and then click the UPLOAD

Proceed to Step 2 to add Address and Contact information

In step 2 you will enter the phyisical business location, mailing address and owner information.

Business Address

Mailing Address

Owner Information

Enter all or part of the address and press search (if located in
Richmond)

Locate your address when you see “Select from Address Below”.
If not listed or you see “There were no street names found.” Click
the not listed button and manually enter the location address.
Enter all of the Mailing address. Click the Use Business Address
to dupliacte that address.

Enter all of the Owner information. Click the Use Business
Address to dupliacte that address.
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City of Richmond

eTRAKIT Business License Application Process

Wby Dashboard

Permit Application

Fay F
Fees Estimator
Issued Permits Report

Proje
Search Projects
Pay Fees

Propemes
Search Property

Inspections
Schedule
Cancel
Scheduled

License
Apply for New Licenses
Search Licenses
Pay Fees

Violations
Search
Pay Fees

Report
IssuefPetition/Enroll
Search
Iszue/Petition/Enrolls

Shopping Cart
Pay All Feas
Paid items

Contact

Contact us

Click “NEXT STEP”.

License Application

Business Address

STEP 2 ENTER ADDRESS/CONTACT INFORMATION

Enter all or part of the address and press search

Email Address

Mailing Address

I_] Use Business Address

*Street Number
*Street Name

Suite

Owner Information

D Use Business Address

*Bus/Ovwner Name
Titia
*Email Address

*Home Phone J__-

STEP 3 FREVIEW AHD SUBMIT

)

*Business Fhone
Business Fax

0

*Emergency
Fhone

s [

*City
"State

*Zip «

*Address
*City
"State

aZip -

NEXT STEP

PREVIOUS STEP
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eTRAKIT Business License Flow Process

City of Richmond

In Step 3 you have the opportunity to review and update the information you have entered on your
application. If changes are needed to the information you entered, click on the “EDIT” button for the

appropriate section. Once submitted, changes to your application may result in additional fees.

My Dashboard

Permit Application
Search for Permit
Pay Fees
Fees Estimator
lssued Permits Report

Projects
Search Projects
Pay Fees

Properties
Search Property

tion/Enroll
Search
Issua/Petition/Enrolls

Shopping Can
Pay All Fees
Paid tems

Contact
Contact us

" License Application

STEP 3 review ano susmir

Application for a ANNUAL LICENSE License

Review the information below prior to submitting the application

Business Information

Type of Business GOVERMENTAL AGENCY
Type of License ANNUAL LICENSE
Business Sublype IN-CITY

Business Name City of Richmond

DEA City of Richmond TEST

System

FEIN / SSN ID Number 123-123-2222

Contractor License No.

State or Local Resale

D

Type of Ownership NON PROFIT CORPORATION
Number of Employees 1073
ADDITIONAL BUSINESS
INFORMATION

First date of business 08-07-1905

SQFT 4173

Lic. Type 15.04 610.140 Community
MFR-Mardacturer No

Wholesaler { Distributor  No

Retailing Mo

Service Yes

Home Based No

Health Care No

Day Care No

Massage Parlor No

Address Information

Buszinezs Address

450 Civic Center Plaza 100
Richmond, CA 94804

Site APN

Phone
(510) 620-6742
Fax

Emergency
Fhone

(510) 620-6742
Mailing Address

450 Civic Center Plaza 100
Richmond, CA 94804

Email

bi_review@@ci richmond ca us

Owner Information

Ovmer's Name
City of Richmond

Owner's Title

Owner's Address

450 Civic Center Plaza 100
Richmond, CA 94804

Owner's Phone
(510) 620-6742
Ovwner's Email

bi_review@ci richmond ca.us

Other Contacts
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City of Richmond
eTRAKIT Business License Application Process

To upload additional attachments click Here

PREVIOUS STEP NEXT STEP

Click “NEXT STEP”.

STEFP 4 rayMent

In Step 4 a confirmation is given as to the terms of your license application.

Please note that submitting a business license application and paying
the required tax does not authorize the commencement of business
and does not constitute that all of your regulatory responsibilities have
been met and does not confirm that your business activity is lawful.

The issuance of a business license is solely an acknowledgment that the applicable tax for operating a
business has been paid. Issuance of a license and payment taxes does not authorize the operation of a
business in any way that is otherwise illegal or at premises that do not conform to other code
requirements. The City may subsequently conduct inspections of the premises for conformance with fire,
safety, building or other regulations and take appropriate actions to secure compliance.

The City of Richmond makes every effort to ensure that fees are applied, updated and calculated
correctly in the system. We are not responsible for additional fees due to fee increases, misinterpretations
of the scope of the license, project, permit, etc. By applying and paying fees on line, by mail, or by
person, courier, you understand you are responsible for any and all fees applicable to your application,
license, project or permit at any time.
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City of Richmond
eTRAKIT Business License Flow Process

My Dashboard

Permit Application
Search for Femit
Pay Fees
Fees Estimator
Issued Permits Report

Properties
Search Property

Inspections
Schedule
Cancel
Scheduled

wpply for News Licenses
Search Li £33
Pay Fees

Iszue/Fetition/Enroll
Search
Issue/Petition/Enrolls

Shopping Cart
Pay All Fees
Paid ltems

Contact
Contact us

License Application

STEP 4 pavment

Confirmation

The City of Richmond makes every effort to ensune that fees are applied, updated and caloulated comectly in the

system. We are not responsible for additional fees due to fee increases, misinterpretations of the scope of the license,
project, permit, ete. By applying and paying fees on line, by mail, or by person,courier, you understand you are responsible
for any and all fees applicable to your application, license, project or permit at any time.

Please note that submitting a busi i app and paying the required tax does
not authorize the com t of b and does not constitute that all of your
regulatory responsibilities have been met and does not confirm that your business activity is

lawful.

The issuance of a business Bcense is solely an acknowled; that the tax for operating a busi has

been paid. Issuance of 3 koense and payment taxes does not authorize the operation of 3 business in any way that is
othenwise llegal or at premises that do not conform to other code requirements. The City may subsequenthy

conduct inspections of the premises for with fire, safety, building or other reguiations and take appropriate
actions to secure comphiance.

In accordance with 7.04.320, 2 business license may be revoked, when the underying activity violates the Municipal
Code or any state or federal law,

to this application and

Fpplicant agrees 1o comply with the conditions of the Rich Municipal Code p

with provision of 3ll applicable laws, codes and ordinances. License holder also agrees, at no expense to the City, to clean
up and legally dispose of any i that may be d by or ged to the
environment by said license holder.

In accordance with 7.04.320, a business license may be revoked, when the underlying activity violates the Municipal
Code or any state or federal law.

Onoe your application has been reviewed and approved you will be notified via email with instructions on how to pay your
license tax.

$B 1186 COMPLIANCE

On September 19, 2012 Governor Brown signed into law SB 1186 which added a state fee
of $1 on any applicant for a local business license or renewal. The purpose is to

increase disability access and compliance with construction-related accessibility
requirements and to develop educational resources for businesses in order to facilitate
compliance with federal and state disability laws, as specified. Per AB 1379, effective
1/1/2018, the fee was increased from $1 to $4.

Under federal and state law, compliance with disability access laws is a serious and
significant responsibility that applies to all California building owners and tenants with
buildings open to the public. You may obtain information about your legal obligations and
how to comply with disability access laws at the following agencies:

The Division of the State Architect at www.dgs cagovidsa
The Department of Rehabiltation at v dorca gov
The California Commission on Disability Access at wywwccda ca goy

VIEW BUSINESS LICENSE PRINT SUMMARY

You have the option to print a summary or view your license application.

LICENSE
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City of Richmond

eTRAKIT Business License Application Process

Your application has been received and will now be reviewed for approval. You can follow the review
process by clicking on the review tab. Once the tax is added and approved you will receive an email with
the instructions on how to pay.

My Dashboard

Permit Application

ch

License
Apply for New Licenses

Violations

A

eport lssuePetitionEnroll
ch
etition/Enrolis

Licenses Search

SearchBy; | BUSINESS_NO

v [Equals v

Click here for
search examples

& Atachment

License Info 1 Business Info

License #40058730

Site Info \-\ Fees $0.00 Y\ Inspections

*'\ Reviews (2) \

Business #

o

40058730
City of Rich

Type of Business
NAICS Codes
Address:
City/State/Zip:

State License Issue:
State License Expire:
Phone

Fax

Mailing Address1
Mailing Address2
Mail City, State, Zip
Workers Comp.
Workers Comp No.
Workers Comp. Issue

Workers Comp. Expire

ANNUAL LICENSE
NON PROFIT CORPORATION
450 Civic Center Plaza 100

Richmond CA 94804

(510) 620-6742

450 Civic Center Plaza 100

Richmond CA 94804

2 i‘,h‘"—"r”#k’w oy PP e "t” J'Hﬁv“."ﬂ‘ 2 {r-‘t‘?.‘j
ey
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City of Richmond
eTRAKIT Business License Flow Process

You should receive an email like the one shown below acknowledging receipt of your application.

YOUR LICENSE APPLICATION HAS BEEN RECEIVED 40058730
Business License Unit - City of Richmond [DoNotReply@ci.richmond.ca.us]

NOTIFICATION OF LICENSE
APPLICATION

HEF oo ds ras srws,

This email has been generated to inform you that your license application for the below
business location address, has been received.

Finance Department - Business License Unit
450 Civie Center Plaea, 2nd Floor

Riclmond, CA 94804

Phone : (S10) 620-6742

Fax ; (510) 6206522

cmail: busineas_licensed@eirichmond. cn.us

Business Tax Certiticate 1D: 40058730

Applicant: City of Richmond
Company name: City of Richmond

Date Applied:

License Type: ANNUAL LICENSE

Sub Type: IN-CITY

Business Location: 450 Civie Center Plaza 100
Assessor’s Parcel Number:

Fees Charged: 4]

Fees Paid: ]

Fees Due: 0

The City of Richmond makes every effort to ansure tht fees are spplicd, updated and comectly in We nre ot

nal fees due to fee increnses, misinterprettions of the scope of the Boense, project, permit, de. By applying mnd paying fees on line,
bry mail, or by pereon. courier. you understand you are responsible for any and all fees app licable to your application, licensze, praject or permit
at ary time.

Please note that this email does not constitute that all of your regulatory
il ies have heen met and does not confirm that your business activity is
itting a busi li application and paying the required tax does
Thort + of hus

ize the ¢ of

The izarmee of a business license is solely an acknowledgment that the applicable b for operating a business has been paid, Tssiance of n
Ticense nnd payment toces dees not autherize the operation of @ business in any way that is stherwise illegal or at premises that do net conform
to other codde requi The City rrary conduet inspections of the premises for conformance wih fire, safety, building or ather
regulations and take appropriste actions to secure comgpliance.

In accordance with 7.04.310, a business license may be revoked. when the underlying activity violates the Municipal Code or any state or

federal L.

Applicad agrees Lo comply wilh th itiors of the Ri icipal Code pursut o this spplication mwd wilh provision of all
applicable luws, codes and ordinances. License holder also sgrees, sl no expense (o the City, to clean up wnd legally dispose of any
materiabswastes (acd g surdows) that ey be d by or dischuged Lo th by said i Trold

Tn accordmce with 7.04.320, # business licame miy be revoked, when the wsderlying activity violates the Municigal Code or sy state or
federal law.

Cice your spplication has been revicsved and approved you will he notified vin email with instnictions on how to pay your license tax

SB 1186 COMPLIA L

On September 19, 2012 Governor Brown signed into law SB 1186 which added a state fee of $1 on
any applicant for a local business license or renewal. The purpose is to increase disability access and
compliance with construction-related accessibility requirements and to develop educational resources
for businesses in order to facilitate compliance with federal and state disability laws, as specitied. Per
A 1379, effective 1/1/201 8, the fee was increased from $1 to $4.

Under federal and state law, compliance with disability access laws is a senious and significant
responsibility that applies to all California building owners and tenants with buildings open to the
public. You may obtain information about your legal obligations and how to comply with disability
access laws at the following agencies:

# The Division of the State Architect at www dgs ca gov/dsa
& The Department of Rehabilitation at www dorcagov
#® The California Commission on Disability Access at www.ceda.ca.gov

This ney contaln ar other
message and any attachiments without capying or disclasing the cantents.

If you have received it in ervor, lmmedistely delete this

Chark: you
Bfail Il 3550405 s werinil ws serd bo. - This wivaail was sevd B il borv-cely adddress bl carred aceepd ieoming emall please do nol reply Lo Ui mesage

Follow Us o
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City of Richmond
eTRAKIT Business License Application Process

At any time, once logged in, you can click on the Dashboard option to view all current activity in regards
to licenses, permits projects and open issues. You can view the location, status, fees due or upload any
documents needed to complete your application by clicking on the paper clip.

By clicking the red circle X you will remove that activity from your dashboard.

My Dashboard Hello BUS LIC DIVISION.
Below is a Dashboard of your current activities.
Pemit Application

LINK TO LICENSES

Fees Estimator y /
Issued Permits Report = . .
4.7 My Active Licenses —

4 total record(s) :l

_ 40058730 450 Civic ANNUAL LICENSE  eTRAKIT-APPLIED $0.00 & ]
Pme}:i?:;m 40010308  S707 CARLO..  RENTAL LICENSE ACTIVE so00 4P )
Inspections 40010809 3920 SOLAN..  RENTAL LICENSE ACTIVE $0.00 & 0

Schedule 40026671 64 SCENIC ..  RENTAL LICENSE ACTIVE $0.00 & )

Cancel
Scheduled

Issue/Petition/Enroll
Search
Issuei/Petition/Enrolis

Shopping Cart
Pay All Fees
Paid ltems

Contact
Contact us

S dﬁ-#mw'u’" -iﬂu""'u..u-.,_,;u’ J‘H\-_“%r“ ff.\.%j
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City of Richmond
eTRAKIT Business License Flow Process

Once you have received the email that your application has been approved and the tax has
been added, you can click the link in the email or login to pay

NOTIFICATION OF APPROVED
LICENSE APPLICATION """*9

This email has been generated to inform vou that yvour license application for the below
business location address, has been approved and is now ready for payment. Please note
that this email deoes not constitute that all of your regulatory responsibilities have
been met and does not confirm that your business activity is lawful. Submitting a
busi li ppli and paying the required tax does not authoerize the

t of busi Taxes/Fees have been assessed in the amount shown below:
Ongce the your business license tax has been paid vour Business License Tax Certificate
will be mailed within 3 to 5 business days to the mailing address provided.

Finance Department - Business License Unit

|Business Tax Certificate 1D: 40058730

|Applicant: |City of Richmond
|Compmy name: iCil.}' of Richmond
|Date Applied: [05-31-2019

[Date Approved: [05-31-2019

[License Type: |ANNUAL LICENSE
[Sub Type: [mN-cITY

Business Location: [450 Civic Center Plaza 100
|Assessor’s Parcel Number: [

[Fees Charged: l401.6

[Fees Paid: o

[Fees Due: o

The City of Richmend makes overy effert to cnsure that fecs are applicd. updated and calculated comectly in the systam. We are net responsible
for additional fees duc to fee increases, misinterpretations of the scope of the license, project, permit, etc. Ly applying and paying fees on line,
by mail, o by persan, courier, you uderstand you are respronsible Tor any and all foes applicabibe o your application, liceiee, project o permit
o any lime

Paving Your License Tax Click here to login and pay

+  Login: In order to pay lees, users must be logged in.

+ Using your Dashboard: Click on the application number and then click on the
Add Fees to Cart button.

+  TFind: Scarch for the License application that has outstanding fees to pay.

+« Pay: Click on the Pay All Fees button.

+  Shopping Cart: Contirm the Application vou are about to pay, and then click on
the PROCEEDTO CHECKOUT button.

+ Click on the PROCEED TO PAYMENT button.

The ksassice of o business license is solely o acknowledgment that the applicable tix for operating o business his been paid, Tssiance of s
license and payment taxes docs not mhorize the oparation of a business in amy wary that is otherwise illogl or a1 premises that do not

conform te other code requirements, The City may subsequently corduct inspections of the premises for conformanc e with fire, safety, bailding
o ollier regulations wd Lake appropriate stions Lo seore conpliae.

In iccordimnce with 7.04.320,  busiiess license many be revoked, when theunderlying sctivity violates the Municipal Code or any state or

federal I
Applicant agrees to comply with the ions of e Ri icipal Code pursuant Lo this application and with provision of all
applicable lavs, coes and ordinances. License holder also agrecs. o no cxpense io the City, to clem up and legally dispose of ary

nay be or the by waid lcame holder

i mspx.&.u()ns are needed pls.a'-h. call the following numb&.n; to schedule:

+ Business License Fire Inspection: (510) 307-8031
+ Police Department: (5100 620-6613
« CC County Iealth Dept: (925) 692-2500

This communication may contsin privileged or sther confidential information. If yeu have received it in ervor, immedistely delete this
message and any attachanents withewt copying o disclosing the contenis,

Follow Us
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City of Richmond
eTRAKIT Business License Application Process

Paying Your License Tax Click here to login and pay

e Login: In order to pay fees, users must be logged in.

e Using your Dashboard: Click on the application number and then click on the Add Fees to Cart
button.

e Find: Search for the License application that has outstanding fees to pay.

e Pay: Click on the Pay All Fees button.

e Shopping Cart: Confirm the Application you are about to pay, and then click on the PROCEEDTO
CHECKOUT button.

e Click on the PROCEED TO PAYMENT button.

gyt b Hello BUS LIC DIVISION.
Below is a Dashboard of your current activities.

Permit Application
< for Pammit LINK TO LICENSES

Fees Estimator
Issued Permits Report

e /My Open Business License Applications

Applications In Progress Business Type

1 total record(s)

Continue 53172019 Delete
Properties
Search Froperty
'”599'31“:3“5‘ e /My Active Licenses =
Schedule 4 total record(s). L=
Cancel LIGENSE FEES
Scheduled ADDRESS TYPE STATUS RENEW
NO. DUE
License i ANNUAL APPLICATION
40058730 450 Civic ... $40160 4P X
LICENSE APPROVED
5707 RENTAL
40010908 ACTIVE $0.00 & P ]
CARLO... LICENSE -
. 3920 RENTAL .
40010909 ) ACTIVE $0.00 -l o
SOLAN. LICENSE e
RENTAL
40026671 64 SCENIC .. ACTIVE 00 & )
etition/Enroll LICENSE ° - a

e/Petition/Enrolls

Shopping Cart
Pay All Fees
Faid Hems

Contact
Contact us

S i Pt i L i i o gl J*» i . .rr-\.,‘_)(
Tt
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http://etrakit.ci.richmond.ca.us/login.aspx?lt=public&rd=~/ShoppingCart.aspx

City of Richmond
eTRAKIT Business License Flow Process

Once you have selected the activity that you want to pay. Click on the button add fees to cart.

Permit Application
Search for Parmit
FPay Fees
Fees Estimator
Issued Permits Report

SeAING

Pay Fees

port

P etition/Enroll
arch
ue/Petition/Enrolls

Shopping
Pay All Fe
Paid ltems

Contact
Contact us

Licenses Search

Click here for

3 ;. |BUSINESS_NO
Search By: |__ NG i ain e

¥ |[lEquals v |

License #40058730

& attachment B Add To cart

{ b

License Info | \  Reviews (2)

Business Info . Shelnfo '\ Fees $401.60 ﬁ-_'-inspections

License No: 40058730
License Issue: S/312019
License Issue By: EPRS
License Expire: 53172020
License Expire By: EPRS
Status:  APPLICATION APPROVED
Status By: CRW

Conditions

t”mmwd'mm"’ J‘H\:m;"{‘ . rf"“ﬁj
b
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City of Richmond
eTRAKIT Business License Application Process

My Dashboard

Issued Permits Report

Proj

Properties
= ch FProperty

/P etition/Enroll
h
FPetition/Enrolis

Shopping Cart
Pay All Fees
Paid ltems

Contact
Contact us

Shopping Cart

Please ensure that the items below are yours before proceeding to checkout
Effective December 30, 2016

Dratortion Drdi;

The Richmond Fair Rent, Just Cause for Eviction, and Ho (Measuare L) was
approved by the voters in November, 2016, and became effective on December 30, 2016. The Ordinance requires
aif Landlords and of residential rental property to pay the Residential R f Housing Fee. The Fee
funds administration of the Fair Rent, Just Cause for , dnd F Protection Ordinance. Please
visit www.richmondrant.org for more information. Alf Rental Units must be enrolled
at www.richmondrent.orgienroli.

Arnount Dua
401,60
401,60
Total: $401.60

Fe Dascription
ANMUAL LICENSE TAX
STANDARD - COMMERCIAL > 25 EMP

| ltem

v]

BACK TO DASHBOARD VIEW PAID ITEMS PROCEED TO CHECKOUT

REMOVE SELECTED ITEMS

The City of Richmond makes every effortto ensure that the fees are applied, updated and calculated correctly
within the system. YWe are not responsible for additional fees due to fee increases, misinterpretations of the
scope of the license/projectpermit, ete. By applying and paying fees on line, by mail, or by personicourier, you
understand you are responsible for any and all fees applicable to your applicationflicensefprojectipermit at any
time.
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City of Richmond
eTRAKIT Business License Flow Process

Checkout Summary
The fees/taxes you selected will now be in your cart for payment.

UME 1 B OARD EW/ED 0 7 0G QU] OGGED ATASIO
My Dashboard i 2
Checkout Summary
Permit Application
Search for Pemmit
“ees Estimator LICENSE 40058730 450 Civic Center Plaza 100
lesued Permits Report - -
R Description Quantity Amount
ANHUAL LICENSE TAX 1 $401.60
! STANDARD - COMMERCIAL = 25 EMP 401.60
Properties
Search Property
. Total Fees: $401.60
Inspections
Total: $401 60

Schedule
Cancel
Scheduled

BACK TO SHOFFING CART PROCEED TO FA'MENT

Faid Hems

Contact
Contact us

FROCEED TO PAYMENT
' button.

Click on the
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City of Richmond

eTRAKIT Business License Application Process

Enter your payment card information

Pay with credit or debit card

Card Number

Expiration Date
CSC

‘What is this 7
Firstname
Lastname
Country

Billing address

City
State
ZIP

Email Address

;-l-’_“qr‘-i p-’_“’n,‘r

s
mm Yy
I
Billing Address
United States of America v
it your & wdress is a PO Box, please enter the number first. Example: PO Box 123
voul red as 123 PO Box

- Select - v

Click the Pay Now Button. You will be emailed a receipt.

— “aling, |
wui"‘rw,‘ynﬁ J’rl?u\ td |

Order summary

Total (USD): 401.60
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